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Appendix 1
BACKGROUND AND PROCEDURE NOTES FOR AUDITORS
The operation of Unofficial Funds is governed by the Scheme for Financing Schools, the key points of which are

1. The Governing Body is responsible for all Unofficial funds held by the school and its permission is required before any unofficial fund is started.

2. The Governing Body may delegate responsibility for a fund to the Headteacher or other employee and spending from the fund may then be at his/her discretion.

3. The Governing Body must monitor the activities of all unofficial funds to ensure they comply, where appropriate, with HM Revenues & Customs and Charity Commissioners requirements

4. The Governing Body must appoint auditors, whose fee must be charged to the unofficial fund. Where a fund’s turnover (or the turnover of all the school’s unofficial funds) exceeds £10,000 any auditor must be a qualified accountant.

Procedure -
1. The Auditor should complete and sign a Statement and Declaration as to the state of the accounts bearing in mind the background notes above. 
2. These should be sent to the person who commissioned the audit, with an invoice for payment of fee if applicable. In addition a copy must be sent to the Chair of Governors of the school.

3. The Fund-holder must submit a copy of this statement, once signed by the Auditor to the Chief Finance Officer c/o -
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North London Business Park





Oakleigh Road South





N11 1NP

RECOMMENDED AUDITOR’S STATEMENT

VOLUNTARY/UNOFFICIAL FUND ACCOUNT

 

School                                   ……………………………………………………………………………

 

Title of Fund                          …………………………………………………………………………...
 

Terms of Reference/Purpose………………………………………………………………….

 ……………………………………………………………………………………………………..
……………………………………………………………………………………………………..

Period of Account              from…………………….to………………………

Fund holder/responsible officer (name)…………………….(position)………………… 
Accounts prepared by (name)………………………………..(position)………………….

Authorised signatories (name)……………………….………(position)…………………

Authorised signatories (name)…………………………….…(position)…………………

Authorised signatories (name)……………………………….(position)…………………

 

 

SUMMARY OF FUND TRANSACTIONS                 ANALYSIS OF BALANCE C/FWD

                                                            
                                                            
Balance b/fwd





Date of Bank Statement                                    Add:
Receipts in Period




Statement Balance
 

Subtract:





Less:
Payments in Period




Unpresented Cheques
 

Balance c/fwd




Plus:

Unpresented Income

 

Adjusted Bank Balance

                                                      
         




  




Plus Cash in hand           






Balance c/fwd
       
              








AUDITORS DECLARATION 

The following are examples of possible statements.
 

a) I have audited the accounts of the above fund in accordance with approved auditing standards.  In my opinion the financial statements give a true and fair view of the state of the fund’s affairs for the period stated.

 

   Signed By (Auditor)  …………………………… Auditor’s Name…………………………

   Date  …………………………Accounting body (if applicable)……………………………

 

b)  I have audited the accounts of the above fund in accordance with approved auditing       standards. (Delete/complete as applicable) 

The Fund’s system of control is dependent upon the close involvement of the Headteacher.  Where independent confirmation of the completeness of the accounting records was therefore not available I have accepted assurances from the Headteacher that all the fund’s transactions have been reflected in the records.  

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Subject to the foregoing, in my opinion the financial statements give a true and fair view of the state of the fund’s affairs for the period stated.
 

   Signed By (Auditor)  …………………………… Auditor’s Name…………………………

   Date …………………………Accounting body (if applicable)……………………………

c) I have audited the accounts of the above fund in accordance with approved auditing standards except that the scope of my work was limited by the matter below. (Delete/complete as applicable) 

There was no system of control over the collection of cash upon which I could rely for the purposes of my audit nor were there any satisfactory procedures that I could adopt to verify the completeness of the income. 

A number of the documents needed to substantiate transactions were not available for inspection at the time of the audit. The financial statements include amounts that can not be substantiated. 

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

I was therefore unable to obtain all the necessary information and explanations I consider necessary. Consequently I am unable to satisfy myself as to the completeness and accuracy of the accounting records.
 

Because of the significance of the matter referred to in the preceding paragraphs I am unable to form an opinion as to whether the financial statements give a true and fair view of the state of the fund’s affairs for the period stated.
 

   Signed By (Auditor)  …………………………… Auditor’s Name…………………………

   Date ………………………… Accounting Body (if applicable)…………………………..
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