   








Appendix 5
London Borough of Barnet


FORM OF QUOTATION


To:  The Headteacher

Insert school name and address

Having examined the specifications for the supply of the goods and services detailed in this quotation we offer to supply the said goods and services in conformity therewith for the sums as may be ascertained in accordance with the quotation documents. 
This offer shall remain valid and open for acceptance by you until (Insert date - state a minimum of 90 days after the anticipated award date)              
I/We

       ...............................................................................................................................

(Insert the full name of the Tenderer including 'Ltd.' 'PLC' or as the case may be.

N.B. if the legal name is a business name not followed by 'Ltd.' or 'PLC' or a similar expression, please state the legal nature of the Tenderer e.g. partnership or incorporated unlimited company.)

of     .................................................................................................................................

 ..............................................................................................................................

          ................................................................................................................................

                                                                                        

(insert address)

being a company registered in England/Scotland 
.........................................................  (insert other country of incorporation)

whose registered number is 
.............................................................................................

                                                                           (insert company registration number)

and whose registered office is at  
....................................................................................

 ....................................................................................

                                                                    (insert registered address of company)

I/We acknowledge that unless and until this Quotation is incorporated in a Form of Contract prepared by the school there shall not be a binding contract between me/us and the school.

We understand that you are not bound to accept the lowest or any quotation you may receive and that more than one quotation may be accepted or part of one quotation may be accepted, all at the discretion of the school.

Dated:


     ......................................

Signed:                            ......................................

Full name of signatory:    .......................................

Capacity of signatory       ........................................

On behalf of:

(full name of Tenderer )     ........................................
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